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I. INTRODUCTION 
 

Pace Island is a planned residential community in which the primary amenity is the natural 

environment. The ecology of Pace Island is both extraordinary and carried from the waterfront of 

Doctors Lake to the marsh and wetlands, oak hammocks, and pine plantation. The Pace Island 

Owners Association is committed to the conservation of the community so that parcels blend with 

the environment rather than stand in stark contrast to it. The result – a community that is in tune 

with the environment reflecting its beauty and serenity. 

These site planning and architectural policies, procedures, and guidelines have been 

formulated for the purpose of guiding residents in building, siting and improving homes/ parcels so 

that they relate to the inherent values of the natural environment and nearby parcels. The ADB will 

establish design and construction standards, for all construction, other improvements and 

landscaping contained herein. The BOD will approve the ADB’s Site Planning and Architectural 

Guidelines and Policies and Architectural Design Board Policies. 

While there is no specific architectural theme, the homes of Pace Island must reflect a 

commitment that, as far as possible, man-made elements and designs must be considered with 

respect to the natural environment. For example, the rigorous review of exterior stain and colors as 

well as the conservative use of non-living ornamental landscape items all support this objective. 

II. ARCHITECTURAL DESIGN BOARD (ADB) 
 

A. Statement of Principles and Purpose 

In accordance with the Declaration of Easements, Covenants, Conditions, Restrictions, and 

Limitations for Pace Island (recorded with the clerk of court, Clay County, Fl), an Architectural 

Design Board (ADB) has been established to review and approve all site/ construction plans for 

external modifications to residences being built in Pace Island prior to the undertaking of such 

construction/modification. The objective is the blending of buildings, roads, and amenities into the 

environment of Pace Island. The ADB’s purpose is to that individual residences/parcel within the 

community reflect the objective of preserving and enhancing the unique natural setting through an 

unbiased and thorough review. Specifically, the ADB had been established for the purpose of 

defining aesthetic standards of construction on Pace Island in conformance with Article VII of the 

Declaration by means of approving all proposed improvements for a parcel within Pace Island. 

Improvements subject to review include but are not limited to: 
 

Any exterior addition, change, or alteration to existing structures, topography, landscaping, and the 

painting or staining of any exterior surfaces. 

Playhouses Garages 

Out-building or any other building Fences 

Docks Driveways 

Courtyards Parking Lot (s) 

Mailboxes Swimming Pools 

Exterior Hot Tubs Trampolines 

Basketball Goals (in-ground) Greenhouses 

Non-Living Ornamental Items Tree Removal 

Solar Panels (active or passive) Pergolas 

Dr. Lake Shoreline Erosion Protective measures 

Dwelling 

Awning(s) 

Sidewalks 

Exterior Lights 

Sun Rooms 

Decks 

Vegetable Gardens 

Swing  Sets 

Exterior Color 

Fl. Aquifer Wells 



5 
 

The ADB is available to each property owner to lend assistance during the pre-design/ 

design, construction or improvement of their property or residence. The ADB offers the following 

pre-planning services: 

• A pre-design conference (if requested by the lot owner) to discuss with him/her 

and/or his/her architect. 

• A full range of considerations that should be given to design of a particular residence 

on a specific lot. 

• Advice on site views, vegetation, drainage, orientation with respect to the sun, lake 

level, utilities easements, and setbacks. 

• Exterior materials and colors. 

• Compatibility or potential conflicts that may exist between the owner’s concept and 

the adjacent homes or community at large. 

• Information pertinent to Pace Island regulations for single family homes. 

B. Organization and Administration of ADB 
 

1. The Board of Directors (BOD) of the Pace Island Owners Association, Inc. has 

established the ADB consisting of a minimum of three (3) members and maximum of seven (7) 

who own property in Pace Island. A member(s) of the BOD will be assigned as a liaison between 

the two boards. 

a) The regular term of the office for each member shall be one year, coinciding with 

the fiscal year of the Association. Any member appointed by the BOD may be removed with or 

without cause by the BOD at any time by written notice to such appointee. The successor or 

successors appointed to fill a vacancy or vacancies shall serve the remainder of the former 

member’s term. A member may serve successive terms at the discretion of the BOD. 

b) The ADB shall elect a chairman and vice chairman who shall each be resident 

members. The chairman shall be presiding officer at ADB meetings. In his/her absence, the vice 

chairman shall preside. 

c) The ADB may retain the services of consulting architects, landscape architects, 

urban designers, engineers or inspectors in order to advise and assist the ADB in performing its 

functions as set forth herein. To the maximum extent possible the ADB will provide prior notification 

to the BOD and ADB administrator, as defined in paragraph 2 below, of the necessity of 

expenditure of any association funds in the retention of any services described above. 

2. The ADB administrator, who is not a member of the ADB, is normally a duty assigned to 

the PIOA property / office manager. This ADB administrator will assist the chairman of the ADB. He 

/ she will conduct the day to day administrative tasks of the ADB including: 

a) Receive and process applications for review by the ADB 

b) Answer general questions relating to the ADB 

c) In conjunction with the ADB chairman, schedule meetings and contact 

meetings 

d) Prepare routine correspondence for the ADB 

e) The ADB administrator shall maintain an application file for each property 

3. The ADB shall establish and adhere to a set of operating processes contained herein 

designed to carry out its purpose. 
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III. ARCHITECTURAL DESIGN BOARD MEETINGS 

 
 

A. Meetings: The ADB shall meet at least monthly, or as determined by need, as well as 

upon call of the chairman. ADB meeting will normally be held at the Pace Island Clubhouse in 

order to accommodate property owner attendance to the maximum extent possible. 

B. Notification: All members shall be notified or reminded of a scheduled or called 

meetings at least two (2) days prior to a meeting. 

C. Two Business Day Submission Requirement: The advance submission requirement 

may be waived for plans submitted to upon approval of the chairman or the ADB administrator. 

Applications may be in writing or electronically via the PIOA website. 

D. Quorum: A quorum requirement shall be met if three (3) sitting ADB members are in 

attendance at any regular or special meeting either in person or by proxy. The affirmative vote of 

the majority of those present in person or by proxy shall constitute the action of the ADB on any 

matter before it. Any member voting by proxy is required to have reviewed any application voted 

upon at the meeting. 

E. Voting Rights / Motions: Approvals and disapprovals of the ADB are adopted or not 

adopted upon simple majority vote of those present, either in person or by proxy. 

F) Voting Rights: Any ADB member may make a motion and vote on any motion. 

G) Appeals: All decisions of the ADB will be final unless appealed pursuant to the appeals 

procedures set forth in section VIII, Para B, contained herein. 

H) Decision Notification: Applicants shall be notified, in writing, of all decisions of the 

ADB. Oral representations of any decision shall not be valid and shall not represent decisions of 

the ADB. In the case of a properly submitted complete application, unless an extension is 

requested by the owner, if the ADB does not provide an approval or disapproval within thirty (30) 

days the application shall be deemed approved. 

IV. BUILDING POLICIES AND RESTRICTIONS 
 

A) General: All builder, developers, homeowners, and construction contractors who engage in 

any type of construction and development activity are to comply with these regulations/ guidelines. 

Requested exceptions must be requested in writing. 

 

1. Heights: In order to maintain the scale of the residential community, homes shall not exceed 

two stories in height with exceptions as noted below. To allow for flexibility in architectural style 

(e.g. Sloping roofs), the maximum height of a structure shall be thirty-five (35) feet above finish 

floor with the exclusion of chimneys or other approved roof ornamentation that may exceed the 

thirty-five (35) foot limit. Wherever possible, the second floor should be tucked into or related to 

roof structure as much as possible with dormers or small roof terraced to diminish the scale. 

Second or third story lookout towers, window walks, etc., with a maximum area of two hundred fifty 

(250) square feet are encouraged to add interest and provide maximum viewing potential where 

appropriate. These structures, while emerging from main floor roofs, can have distinctive shapes 

consistent with the architectural theme of the house. 

2. Foundations: To provide a base or foundation for the residences of Pace Island, all finish 

floor elevations should generally be eighteen (18) inches above the highest road crown elevation 
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adjacent to the lot. The height of finish floor above finished grade shall not exceed three (3) feet 

unless required by Federal Flood Insurance Program. In the event a wood floor or crawl space is 

provided, the ventilation openings shall be covered with grating, wood louvers, or lattice painted to 

conform to the trim or color scheme of the home. Standard aluminum vent grilles are not permitted. 

Any concrete block foundation walls shall be clad with stucco or faced with brick veneer. Wooden 

pilings used for foundation support shall be encased in finish wood trim (exposed round piling is not 

appropriate). Careful attention should be given to all foundations to provide for the same degree of 

detailing found in the main body of the house. 

3. Exterior Wall Finishes: Acceptable exterior finishes include stucco, brick, wood shingles, 

seamless vinyl siding, lapped board siding or a combination of these materials. Jumbo brick is not 

permitted. Front elevation veneer materials must not stop on exterior corners but continue around 

the corner for a minimum end or butt dimension of 4". The ADB will approve the use of traditional 

brick on a case-by-case basis. The use of board and batten weathered wood siding and other exterior 

uses of wood are encouraged and consistent with the environmental blending objectives of Pace 

Island. 

4. Windows and Doors: Door and window openings should be oriented to afford privacy while 

taking advantage of a special view, such as lakes, forest, marsh areas or Doctors Lake. Windows 

should be carefully proportioned and located to enhance both the exterior appearance and interior 

light quality and views. It is recommended that all exterior doors be solid wood or metal-clad and all 

windows be multi-light. Window and door frames shall have anodized aluminum, vinyl, or painted 

finishes. Natural color aluminum finishes are not permitted. The use of French doors or sliding glass 

doors that resemble French doors, in lieu of sliding glass doors is highly recommended. No sliding 

glass doors shall be visible from the Main Street and/or side street abutting the lot. While tinted glass 

is acceptable, no foil or reflective material shall be used on any windows for sunscreens. The degree 

of tint must be approved. Roof overhangs and functional shutters are appropriate sun-screening 

devices with approval of design and color. Where more than one window treatment is visible from a 

single or adjacent elevation, drapery liners should be used to provide consistent appearance. 

5. Roofs: 
 

a) Gable and hip roofs shall have minimum roof pitch of 8/12 for the Gardens and 6/12 for 

Cove, Glen, Highlands, and Vinings. Composition shingles, wood shingles, and standing- 

seam metal are recommended roofing materials. Composition shingles shall be extra- 

dimension or architectural style, designed to cast a shadow and shall be guaranteed for a 

minimum of 25 years. Flat ceramic or cement roofing tiles similar to slate or wood shingles, 

as well as the use of tile or ceramics, are permissible only with ADB approval. 

b) Roof overhangs form a very integral part of the architectural character of Pace Island and 

should be maximized wherever possible to shelter from both the subtropical sun and rain 

showers. While in many cases the roof overhangs can incorporate balconies, decks and 

screened porches, the minimum depth shall be two (2) feet with gable ends of twelve (12) 

inches. Exceptions will be reviewed on a case by case basis. Shed roof construction is 

discouraged. Flat roofs are generally not acceptable. 
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c.) Roof attachments, whether ornamental or functional such as lightning rods, ornamental 

ridge caps, weather vanes, oversized fireplace flues, etc. must be approved by the ADB. 

Chimneys are to be capped and can be metal or decorative. Aluminum is preferred and 

galvanized steel is discouraged. 

d) All roof accessories such as vent stacks and roof vents shall either be painted to match 

the roof color. Wherever possible, vents shall be located away from the entry elevations, not 

on street-side elevations. The use of solar energy devices/units (active and/or passive) 

require ADB approval. 

6. Roof Maintenance/Repair: 
 

a.) Replacement: Complete roof replacement and repair must get prior approval from the 

ADB. 

 
b) Emergency Repair: Emergency repairs may be made without approval; however, the 

following guidelines must be applied: 

1) Shingles must match current roof. 

2) The final repair must be submitted for approval with a sample of the shingles. 
 

7. Outbuilding, Garages and Pool Enclosures: Any outbuilding permitted on a lot, according to 

the Declaration, such as pool houses, pergolas, gazebos or any other appurtenant structure must 

be approved by the ADB and shall be compatible with the main house in style as well as materials 

and color. 

a) Freestanding garages may be attached to the main body of the house by either 

covered passageway or trellises. In the garage design solution, while it is 

advantageous to have the opening away from the house entrance, it shall not open to 

the street or impact upon the privacy of adjacent properties. 

b) Pool enclosures are permissible so long as their form is similar to that of the main 

house and they do not appear as added appendages. This can be accomplished by 

utilizing roof or screen slopes similar to the house and not of a different slope. It is 

recommended that they be extensions of the house form rather than add-on's, with 

elements of the house; e.g., stucco walls, built into the structure. Aluminum members 

shall be a size to demonstrate visual stability and shall be painted or anodized to 

approved colors (white, black or bronzed). 

8. Colors: All color selections must be submitted in sample form at the time of submission of plans 

to the ADB. In addition to the form and massing of a structure, the color is perhaps the single most 

dominant visual expression to a building. Colors that represent the owners or designer's thoughts 

and concepts are solicited for review by the ADB. In general, the theme will be to blend with rather 

than dominate the environment that includes, not only topography and vegetation, but also those 

structures that are in the immediate proximity. A given residence and its associated outbuilding and 

walls should use no more than three colors, (excluding the front door, roofing and matching drip-

edge molding color, provided that the roofing color is in a neutral range). 
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9. Equipment Screening: All trash receptacles, HVAC equipment, pool equipment, fuel tanks, 

materials, supplies, and equipment to be stored outside shall be screened from view. All trash 

receptacles, HVAC equipment, pool equipment, fuel tanks, materials, supplies, and equipment shall 

be screened or blocked from all viewing angles including views from roads and adjacent properties 

by a visual barrier. This barrier may be fencing material or landscaping providing 80% coverage at 

time of finished construction and which must be maintained at 80% coverage, or masonry walls as 

extensions of the house, as approved by ADB. Fencing material shall be consistent with color and 

materials used on the house. Chain link fencing is not permitted. 

10. Parking: 
 

a) A minimum of two off-street parking spaces paved with a hard surface such as 

brick, asphalt, concrete, concrete or brick pavers that are screened from the street 

view shall be provided for each residence. These two required spaces may be 

accounted for in garages, but the required screening can also be accomplished 

through the use of walls or trellises that compliment or are extensions of the house 

design. Additional guest parking space is also recommended with either turn around 

or backup areas being provided. 

b) Driveways shall be paved with a hard surface such as asphalt, brick, concrete, 

concrete or brick pavers. Within the property lines, all drives shall be placed at least 

five (5) feet from adjacent properties to allow for landscape material. 

11. Mailboxes: Acceptable mailboxes are selected from three options: 

1. Black wrought iron (see attachment A pg. 41). Any variations to this design must 

be submitted to the ADB prior to construction. Contact office for ordering. 

2. Wooden carved Hibiscus stand with matching paint scheme (see attachment B pg. 

42). Paint provided by PIOA kits available at guard gate. 

3.  Brick or stucco construction must match the texture and color of the home. ADB 

approval is required prior to construction (see attachment C for examples pg. 43). 

4. No alterations, modifications, or additions are permitted without ADB approval.  

12. Docks: Lots on Doctors Lake are permitted to have docks in accordance with the requirements 

of the Declaration of Easements, Covenants, Conditions, Restrictions and Limitations for Pace 

Island, based on plans approved by the ADB. 

13. Fence Policy: Property line fencing may be permissible under the following conditions: 
 

a) Fences must be setback eight (8) feet from the front or side planes of the house on 

each side as identified in the attached sketches. 

b) Fences that are visible from street locations on standard or corner lots must 

conform to the standard design identified in the attached sketches. 

c) Water/lake front locations where fences are visible from common areas or other 

property lots must conform to the standard design identified in the attached sketches. 
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d) Gate(s) is (are) to be a maximum of five (5) feet wide. Double gates are prohibited 

unless total width is 5 feet or less. Location of gate(s) is (are) to be shown on the site 

plan submitted with the application. 

e) The five ADB approved fence designs are: 
 

1) Wood or fiber-reinforced composite, Board and Batten, Fence Type “A” 
(pgs 30-31) 
2) Wood or fiber-reinforced composite, Modified Board and Batten (formerly 
Stockade), Fence Type "B" (pg 32) 
3) Wood or fiber-reinforced composite, Board-on-Board (formerly Shadow 
Box), Fence Type “C" (pgs 33-34) 
4) Wood or fiber-reinforced composite, Picket, Fence Type "D" (pgs 35-36) 
5) Metal (black or bronze), Fence Type “E” (pg 37) 

f) Fence Types A, B, D, and E may be built 3' 6" minimum height and up to 6’ 

maximum height. Type C fence may be 3’ 6” to 4.0 “. 

14) Protection of Doctor Lake Shoreline: (Erosion Protection Measures) Each Doctors Lake lot, 

and any improvements thereon or appurtenant thereto, should be protected from erosion by means 

of non-vertical erosion protection measures, such as rip-rap. Pervious vertical bulkheads may be 

constructed on or appurtenant to any Doctor's Lake lot only with proper governmental approval. 

Requests for erosion protection installation/repair are to be submitted by the owner to the St. 

Johns River Water Management District and a copy furnished to the ADB. 

 

a) Set Backs, Storm Water Facilities, and Related Restrictions within each Doctors Lake lot: 
 

1) No impervious structure or surfaces shall be placed nearer than 

seventy-five (75) feet to the Doctors Lake shoreline. Only pervious 

structures or surfaces may be placed within such area, including 

wood decking or viewing areas, paths (dirt or gravel), and boardwalks. 

2) No trees measuring greater than six (6) inches in diameter [19 in. in 

circumference] at breast height (4’ 6’’ from ground level) and located 

nearer than seventy-five (75) feet to the Doctors Lake shoreline shall be 

removed. 

3) As part of the preparation of each Doctor's Lake lot, a berm and/or 

swale for storm water retention purposes was constructed as near to the 

Doctors Lake shoreline as was practical, taking into consideration existing 

vegetation and topography. The owner shall maintain, but shall not 

remove or alter, the swale and/or berm within the owner’s Doctors Lake 

lot. 

b) Within the area located between the Doctors Lake shoreline and the berm and/or swale 

referenced above: 

1) The use of fertilizers, pesticides, or herbicides is prohibited. 

2) Sodding and the planting of non-native vegetation is prohibited. 
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3) Existing vegetation may be removed and/or replaced with native 

vegetation subject to the restrictions in the sections below: 

i.) No trees measuring greater than three (3) inches in diameter 

[nine and one half (9½) inches in circumference] at breast height (4’ 

6” above ground level) shall be removed. 

ii.) Native vegetation ground-cover shall be retained and/or 

planted. 

iii.) No fill shall be permitted, and no construction allowed except 

for construction of dock access facilities. 

iv) No vegetation existing within the littoral zone of Doctors 

Lake, defined as the area between the approximate mean low and 

mean high water lines of Doctors Lake, may be removed. 

15) Sidewalks: Sidewalks are required to be installed by the contractor in Unit 7, Lot Numbers 19 

through and including 40 and Unit 11, Lot Numbers 13 through and including 20. The sidewalk is to 

be placed ten (10) feet off the curb (minimum clearance) on the front side of each lot. The sidewalk 

shall be a minimum of five (5) feet wide and four (4) inches thick provided, however, that sidewalks 

at driveway location shall be at least as thick as the driveway pavement. 

16) Driveways: Any modifications made to existing driveways must be approved by the ADB. 
 

17) Roof Attachments: 
 

a) Satellite Antenna Locations:(see diagram on pg 40) A satellite dish antenna 

(approximately 18” in diameter) should be located such that it cannot be seen from the street. 

In some instances, this may not be possible due to inadequate signal reception. The ADB 

recognizes that receiving the satellite transmission is the main objective and intends that an 

owner be able to receive acceptable signal strength. Every effort will be made to 

accommodate that objective. 

b) Solar Panels: An interest in the use of solar panels has arisen and is highly encouraged. 

As suggested in the previous paragraph for satellite dishes, placement of the panels is 

preferred to be located so that the panels cannot be seen from the street. It is recognized that 

this may not always be possible as stipulated in the previous paragraph. In all instances, 

installation of solar panels will be in accordance with federal, state, and local rules/regulations 

and approved by the ADB. 

18) Play Equipment:  

a) Any backyard play/recreational equipment: that exceeds the height of the privacy fence and 

is in the direct view of an adjacent/nearby property as viewed from first-floor level must be 

approved by the ADB. Any portion of the equipment that is visible as indicated above should 

blend with the natural environment and or the house coloring (e.g., no bright red, blue, yellow, 

etc.). Any play equipment that rises above the fence line such that users may see over the 

fence is to be positioned to minimize impact on the privacy of owners in adjacent/nearby 

parcels. 

b) Basketball Hoops: Basketball Hoops- All basketball hoops must be approved by the ADB.   
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Placement of Equipment: In so far as possible, all play/recreational equipment (swing sets, 

trampoline, playhouse, etc.) should be located such that it is not visible from the street in front of 

the respective parcel. For corner lots, play/recreational equipment should be screened as much as 

possible with plants, trees and/or fence.  

Placement of basketball hoops: Residents should submit an ADB application that includes a 

photocopy of the basketball hoop to be installed; method of installation; and proposed location on 

the property survey or suitable drawing of the property.  Basketball hoops must be freestanding 

and cannot be attached to the home. 

19) Wells: The ADB may consider approval of a well application that meets all of the following 

criteria: 

a) A Florida aquifer well; 

b) Location of any visible portion of the well must be in the back yard or side 
yard and must be 100% screened from view from the street by screening 
acceptable to the ADB; 
c) Any and all portions of the pump or pump housing that make noise or are audible 
must be located in the garage. 

 
20. Specifics for Gardens: 

 

A. Size: No house shall be constructed which has a height exceeding thirty-five (35) feet above the 

elevation of the finished surface of the first floor of such house. All single-family detached houses 

located within the following tracts as designated on the recorded plats shall have the minimum living 

space of 2000 sq. ft. 

B.) Building Setbacks: The area available for building on every lot is determined by The Declaration 

of Easements, Covenants, Conditions, Restrictions and limitations for Pace Island and the following 

setback measurements: 

1) General: All houses shall be set back from all streets bounding said lot a distance of at 

least twenty-five (25) feet. The establishment of standard inflexible building setback lines for location 

of houses on lots tends to force construction of houses both directly behind and directly to the side 

of the adjacent homes resulting in detrimental effects on privacy, view, preservation of trees, etc. 

Slight variations to the setbacks noted above may be permitted by the ADB. In order to assure that 

location of houses will be staggered where practical and appropriate so that the maximum amount 

of view and breeze will be available to each house and to assure that the structures will be located 

with regard to the ecological constraints and topography of each individual lot, the ADB will control 

the precise site and location of any house or dwelling or other structure upon all lots, taking into 

consideration the location of trees and similar concerns. Such location shall be determined only after 

reasonable opportunity is afforded the lot owner to recommend a specific site. 

(i) Twenty-five (25) feet from the front lot line. 

(ii) Twenty-five (25) feet from the corner side street lot line. 

(iii) Ten (10) feet from the side lot line. 

(iv) Twenty (20) feet from the rear lot line. 

(v) Ten (10) feet from the rear lot line for screened swimming pool enclosure/ fencing 
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2) Lots on Doctors Lake: 

(i) Twenty-five (25) feet from the front lot line. 

(ii) Twenty-five (25) feet from the corner side street lot line. 

(iii) Ten (10) feet from the side lot line. 

(iv) Seventy-five (75) feet from the rear lot line or the jurisdictional line indicated on 

the Plat of Pace Island recorded in the Plat Book in Clay County, Florida, whichever 

is the greater distance from Doctors Lake. 

(v) Ten (10) feet from the rear lot line or the jurisdictional line indicated on the Plat of 

Pace Island (all units located within the Gardens) recorded in the Plat Book in Clay 

County, Florida, whichever is the greater distance from Doctors Lake for screened 

swimming pool enclosures/fencing. 

 

3) Lots in the Gardens. Unit 7, Lot Numbers 1 through and including 18 & Unit 11.Lot 

Numbers 1 through and including 12 and all lots in Units 6 and 21: 

(i) Twenty-five (25) feet from the from lot line. 

(ii) Twenty-five (25) feet from the comer side street lot line. 

(iii) Ten (10) feet from the side lot line. 

(iv) Twenty (20) feet from the rear lot line. 

(v) Ten (10) feet from the rear lot line for screened

 swimming pool enclosures/fencing. 

 
4) Lots in the Gardens. Unit 7, Lot Number 19 through and including 40 & Unit 11, Lot 

Number 13 through and including 20: 

(i) Forty-five (45) feet from the front lot line. (see Sidewalks, page 11) 

(ii) Twenty-five (25) feet from the corner side street lot line. 

(iii) Ten (10) feet from the side lot line. 

(iv) Twenty (20) feet from the rear lot line. 

(v) Ten (10) feet from the rear lot line for screened swimming pool 

enclosures/fencing. 

 
21. Specifics for Cove, Glen, Highlands, and Vinings 

 

A) Size: No house shall be constructed which has a height exceeding thirty-five (35) feet above the 

elevation of the finished surface of the first floor of such house. All single-family detached houses 

located within the following tracts as designated on the recorded plats shall have the minimum living 

space as indicated below: 

a) Houses within the Cove 1400 sq. ft. 

b) Houses within the Glen 1600 sq. ft. 

c) Houses within the Highlands 1800 sq. ft. 

d) Houses within the Vinings 1250 sq. ft. 

 
B) Building Setbacks: The area available for building on every lot is determined by The Declaration 

of Easements, Covenants, Conditions, Restrictions and Limitations for Pace Island and the following 

setback measurements: 
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1) Lots within the Cove: 

(i) Twenty (20) feet from the front lot line. 

(ii) Twenty (20) feet from the corner side street lot line. 

(iii) Seven and one-half (7.5) feet from the side lot line. 

(iv) Ten (10) feet from the rear lot line. 

(v) Ten (10) feet from the rear lot line for screened swimming pool 

enclosures/fencing. 

 
2) Lots within the Glen: 

(i) Twenty (20) feet from the front lot line. 

(ii) Twenty (20) feet from the corner side street lot line. 
 

(iii) Seven and one-half (7.5) feet from the side lot line. 

(iv) Twenty (20) feet from the rear lot line. 

(v) Ten (10) feet from the rear lot line for screened swimming pool 

enclosures/fencing. 

 
3) Lots within the Highlands: 

(i) Twenty-five (25) feet from the front lot line. 

(ii) Twenty-five (25) feet from the corner side street lot line. 

(iii) Ten (10) feet from the side lot line. Seven and one half (7.5) feet for Units 

17 and 18. 

(iv) Twenty (20) feet from the rear lot line. 

(v) Ten (10) feet from the rear lot line for screened swimming pool 

enclosures/fencing. 

 
4). Lots within the Vinings: 

(i) Fifteen (15) feet from the front lot line. 

(ii) Two (2) feet from one (1) side lot line and eight (8) feet from one (1) side 

lot line. 

 
[For houses with windows on both sides, eight (8) feet from both side lot lines.] 

(i) Ten (10) feet from each house. 

(ii) Ten (10) feet from the rear lot line. 

(iii) Ten (10) feet from the rear lot line for screened swimming pool 

enclosures. 

 

V. LANDSCAPING 

A. Introduction: Just as there is no specific architectural theme for house design in Pace Island, 

there is no rigid prescription for the treatment of grounds of each home. However, the treatment of 

the home site should be a logical and interesting extension of the architectural expression of the 

home. The plans for the house and lot should evolve together. The materials and spatial definitions 

should be relevant to the natural site conditions and the proposed use of outdoor areas. The feeling 

of a natural environment in the use of plant materials is encouraged. 

B. Purpose: It shall be the principal purposes of these regulations and criteria to: 
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1. Ensure that all structures, facilities, and objects constructed, developed, and/or installed 

on a temporary or permanent basis within Pace Island development and property contiguous thereto 

under the control or jurisdiction of Pace Island are accommodated with landscape plantings and the 

various elements of landscaping that reflect the prestigious and unique character of the community 

and the surroundings therein; and, 

2. Ensure that the property and community values are enhanced and perpetuated through 

the use of site plantings, foundation area plantings, screen plantings, accent plantings, lake bank 

treatments, and driveway and street plantings through the use of fountains, trees, shrubs, grass, 

permitted decor privacy walls or fences, earth berms/mounds, bridges, paths, statuary, and other 

such elements as may be acceptable to the ADB; and, 

3. Ensure that existing trees and other native plant materials are preserved, enhanced, and 

incorporated into the landscape development area; and, 

4. Ensure that positive drainage and other designed and natural features of the development 

and the area(s) to be landscaped are maintained and preserved as required. 

 

 
C. Artificial plants, Fountains, Yard Art, and Sculptures: 

 

Artificial plants are prohibited in outside landscaping. 
 

Any and all fountains must be approved by the ADB. The ADB may approve an application 

for a fountain when, in the sole discretion of the ADB, the size of the fountain is proportionate to the 

parcel size, the color of the fountain blends with the natural colors of Pace Island, and the fountain 

is not located within ten (10) feet of the street or any property line/boundary. 

Any and all yard art/sculptures must be approved by the ADB, subject to the following criteria: 
 

1. For parcels located in the following neighborhoods, all portions of a parcel visible from the street 
may have a maximum number and size pieces: 

 
Gardens - Three (3) pieces; no piece larger than three (3) feet high. 
Highlands - Two (2) pieces; no piece larger than three (3) feet high. 
Glen - One (1) piece; no piece larger than three (3) feet high. 
Vinings - One (1) piece; no piece larger than three (3) feet high. 
Cove - One (1) piece; no piece larger than three (3) feet high. 

 

2. No piece may be located within ten (10) feet of the street or property line/boundary. 
 

3. The color of any and all pieces shall blend with the natural colors of Pace Island as solely 
determined by the ADB. The following is a non-exhaustive list of prohibited colors: pink, red, purple, 
and any neon color. 

 
D. Existing Trees, Tree Removal, and Vegetation. 

 

1. Cutting or removal of any tree greater than three (3) inches in diameter at 4.5 feet above 

ground level shall be subject to the ADB. Special care will be taken to protect all existing trees that 
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are to be retained on site. Existing and planted tree groupings may be under-planted with shrubs 

and/or ground covers and encompassed within a free form bed. Existing trees that will remain on the 

lot will be taken into consideration when calculating minimum tree requirement. These trees will be 

indicated on the landscape plan and physically marked for retention. Should any of these trees die 

during the construction process it is required that they be replaced. 

2. Pace Island Design Board Tree Removal Guideline – “The Declaration of Easements, 

Covenants, Conditions, Restrictions, and Limitations” for Pace Island state that the removal of any 

tree larger than three (3) inches in diameter at breast height requires the approval of the ADB. In 

general, the ADB will approve the removal of trees under the following conditions: 

a) Encroachment upon the house or hard surfaces of the property, i.e., the tree is 

so close to the house as to be a potential hazard, or located close to the hard surface and 

could therefore cause damage to the surface; 

b) Diseased, dying or dead tree. The disease should be of such seriousness as 

to suggest removal as a preferred option, versus treatment; 

c) Lightning strike to the tree; 

d) When an existing tree is impeding the growth of another mature tree; 

e) To facilitate an expansion of the residence within the building restriction line; 

f) To facilitate location of a swimming pool. 

3. The preservation of quality trees and underbrush such as palmetto, wax myrtle, ferns 

and other desirable plants is encouraged. These plants shall be selectively pruned by removal of 

crossed branches and dead wood. Unsightly weeds and other undesirable plants should be 

removed, and the ground mulched to achieve a neat, well-kept appearance. 

E. Landscape requirements. 
 

1. The Gardens: 

a. Trees Evergreen 8(eight) 

Deciduous  4(four) 

Flowering Ornamentals 3 (three) 

b. Shrubs Three-gallon sized 20 (twenty) 

c. Ground Cover may be substituted for up to 20% at a 3:1 ratio 

 
2. Highlands: 

a. Trees Evergreen 2 (two) 

Deciduous 1(one) 

Flowering Ornamentals 2 (two) 

b. Shrubs      Three-gallon sized 20 (twenty) 

c. Ground Cover may be substituted for up to 20% at a 3:1 ratio 
 
 

3. Glen:  

a. Trees Evergreen 1 (one) 

 Deciduous 1 (one) 

 Flowering Ornamentals 1 (one) 

b. Scrubs Three-gallon sized 20 (twenty) 

c. Ground Cover may be substituted for up to 20% at a 3:1 ratio 
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4. Cove and Vinings: 

a. Trees  Evergreen 1 (one) 

b. Shrubs three-gallon sized 20 (twenty) 

c. Ground Cover may be substituted for up to 20% at a 3:1 ratio 

 
F. Tree and Plant List – Recommended But Not Limited to the Following Types: 

1. Evergreen: American Holly, Live Oak, Southern Magnolia, Loblolly 

Bay, Pine, & Palm 

2. Deciduous: Red Maple, Sweet gum, Black gum, Cypress, 

and Laurel Oak 

3. Flowering Crepe Myrtle, Southern Magnolia, Ligustrum, 

Ornamentals: Wax Myrtle, Loblolly Bay and Dogwood 

4. Shrubs: Pfizer Juniper, Wax Myrtle, Red Tip, Pittosporum, Indian 

Hawthorn, Azalea, Sweet Viburnum, Coontie, Japanese 

Mock Orange 

G. Shrubs: 

1. All shrubs shall be a minimum of three-gallon size. 

2. The total landscape area required for shrubs should equal twenty percent (20%). Corner 

lots will require an additional ten percent (10%) of the open space on the lot or a 

minimum of 30 shrubs per lot for the Gardens and 20 shrubs per lot for  the  Cove, Glen, 

Highlands, and Vinings. 

3. Ground cover may be substituted for up to twenty percent (20%) of shrub material at a 3:1 

ratio provided the gallonage of ground cover materials equals the gallonage of shrub material 

substituted. 

4. Existing shrub and ground cover vegetation that will remain on the lot will be taken 

into consideration when calculating minimum shrub requirements. 

5. Shrub Types - Recommended But Not Limited to the Following: Pfizer Juniper, Wax Myrtle, 

Red Tip Photinia, Japanese Pittosporum, Pittosporum, Indian Hawthorn, Azalea species, Sweet 

Virburnuni, Coontie. 

 
H. Ground Covers: 

1. All ground covers shall be a minimum of 1-gallon size. 

2. The ground cover should have eighty (80) percent to one hundred (100) percent 

coverage within one (1) year of installation. 
 

I. Sod: 

1. Succulent, solid turf or sod used to create a monolithic cover over the surface area to 

receive grass or sod. 

2. All lots should be sodded to the water’s edge of all lakes and waterways (with the 

exclusion of Doctors Lake shoreline properties. (see Protection of Shoreline of Doctors Lake.) 

3. Sod shall be Floratam,St. Augustine, Tif Blair Centipede, Bermuda, or Empire Zoysia grass 

grown on sandy type soil. Grass for sodding shall be freshly cut and weed free in rectangles one foot 

by two feet. Sod shall be free of insects and be in a naturally flourishing condition. 

. 
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J. Irrigation: The appropriate design and installation of an irrigation system is the key to 

successfully establishing and maintaining the landscape quality desired within the community. 

Irrigation systems are required on all lots. 

1. All irrigation systems shall be fully automatic. 

2. Pop-up type sprinkler heads are required in all sodded areas and in all areas where vines 

are utilized as a ground cover. 

3. No mixing of mist and rotor-type heads on any zones. 

4. Irrigation station shall be set such that there will be no mixing of shrub and lawn 

areas or fixed spray heads with gear driven heads or impacts. 

5. Irrigation systems shall provide 100% coverage to all planted/sodded areas. 

6. The irrigation system shall include a double check backflow prevention assembly equal 

to a DCA 100 mounted in a rectangular valve box (1 2” x 10”) on the service side of the meter and 

immediately adjacent to the water meter. The valve is to be placed on a bed of gravel eight (8) 

inches below the surface of the soil (minimum). 

 
K. Drainage: 

1. A drainage certificate is required for new construction. 

2. The site shall be graded to maintain positive surface drainage. 

3. Planting areas locked in by hardscape shall be drained with a minimum four (4) inch ADS 

pipe to catch basin, dry well or approved outfall area. 

4. Drainage for subject lot will be designed in accordance with sound engineering practices. 

No fill will be placed, and no ditches, contours, berms or swales are to be created that will interfere 

with the properly designed drainage of the lot. All runoff will be directed to the roadway drainage, 

retention pond lakes, or other drainage facilities approved by the ADB and not onto another 

residential lot. 

5. All necessary steps will be taken by the owner and contractor builder to ensure that storm 

water runoff from adjacent properties, including right-of-way and common areas is taken into 

consideration and is no way interfered with, impeded, or allowed to accumulate or backup upon other 

prop 

 
L. Building Edges. 

1. The complete foundation perimeter of the building  shall  be  considered  in  the  design; 

however, planting shall not be required continuously around the building. 

2. Planting shall be continuous around and on the front of the building with the front being 

the elevation with the front door facing the street. 

3. Planting shall be near continuous around and on the sides and rear exposures of the 

building, except for the rear of units on preservation areas. 

4. On corner lots, the street-facing elevations shall receive planting treatment that 

compliments the structure. 

5. In all instances of developing plantings around the inundation area of the building, careful 

consideration shall be given to the bed-depth-to-building-height relationship in order to appropriately 

mass and accent focal locations. 

 
M. Property Lines/ Screening: 

No walls or hedges of plant material will be installed along the plot lines; however, the ADB 
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may consider such placement where lot configuration and placement warrant such consideration 

with the exception of landscape buffers for driveway. (see Screens below). All hedges and walls 

must relate to and be an extension of the architectural form of the house and the outdoor space or 

activity being defined by any such walls or hedges. Any proposed walls will be included on the site 

and architectural plans for review and approval by the ADB. Such plans shall include front, side, and 

end view, cross section, heights, materials and colors. 

1. Screens: 

An opaque or semi-opaque continuous vertical structure having a height of three (3) feet or 
greater and constructed of wood, brick, stone or masonry and/or anesthetically designed 
combination of not more than two materials having an architectural character consistent with 
the building and of a color(s) that is/are compatible with the approved color(s) of the building. 
The overall height shall not exceed six (6) feet unless such structure is attached to and is a 
continuation of a wall of the building which will then allow the overall height to be the same as 
the building wall at single story level. A planting of shrubs of the same or mixed 
variety/varieties in an arrangement and at a spacing that will create an opaque of near 
opaque screen to a height of not more than six 

(6) feet within one year of planting. 

 
N. Accessory Structures: 

The construction of ostentatious site features such topiary, sculpture, freestanding fountains 

in the foregrounds of homes or lighting systems that might be offensive to adjacent neighbors or 

deemed inappropriate by the ADB will be unacceptable. 

 
O. Mulch: 

All beds shall be uniformly covered with a minimum 2 (two) inch layer of cypress mulch, pine 

straw or pine bark. 

 

VI. PLAN SUBMISSION PROCEDURES 

 
A. General: 

An architect, structural engineer, or certified designer will be used for new construction, 

moderate and major renovations, roof pitch modifications, foundation footprint enlargement, and 

other changes that would require an architect, structural engineer or certified designer. The 

homeowner is responsible for the fee charged by these referenced professional. 

1. Submission of Plans: Two complete sets of building and landscape plans must be 

submitted along with a complete application form to be provided to the applicant by the Architectural 

Design Board Administrator. For new construction or major modification/remodeling an arch/eng 

review fee may apply at prevailing hourly rate. 

a. Plans and applications should be submitted at least two (2) business days prior to 

the scheduled ADB meeting to allow enough time for a thorough review. 

b. Plans must be delivered to the Pace Island Owners Association office. 

c. Plans will be stamped as to the time and day of receipt by the ADB Administrator. 

2. Preliminary Schematic Presentation/Architectural Renderings. At the discretion of the 

applicant, an artist's rendition or a schematic rendering of a proposed improvement may be 

submitted to the ADB for the purpose of determining suitability of a particular style or design for 

construction in Pace Island. The ADB will render an opinion as to whether or not a particular design 
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would be acceptable. Because an artistic rendering is not always an accurate depiction of a design 

scheme, the Dab’s opinion will not be binding upon the ADB and will be offered only in an effort to 

save an applicant’s time and expense in pursuing a design that may ultimately be disapproved. 

3.  Preliminary Plans. 

Preliminary plans submission are suggested but not required to resolve potential problems before 

going to the time and expense of final construction drawings. Preliminary approval does not 

constitute approval for lot clearance or construction. In the event of disapproval, specific reasons will 

be stated. Preliminary plans may be schematic as to architecture and should include, although not 

necessarily be limited to: 

a. Tree survey and boundary survey of existing property. 

b. Site plan to scale with overlay of tree survey indicating all structures and other 

improvements to be included in the scheme with an indication of trees to remain and 

trees to be removed (at the same scale as boundary/tree survey). Include jurisdictional 

lines, if applicable. 

c. Key elevation drawings. 

d. Indication of colors and materials with samples. 

4. Final Plans. 

a. Final plans and application, in complete form, must be submitted along with the 

appropriate fee in order to gain approval to commence any construction on a building 

site. Final plans must include: 

b. Site plans: All plans shall be submitted using a single scale. Unless otherwise 

impractical, scale should be 1/4" = 1' or 1" = 10'0" for all submissions. Site plans must depict: 

1) Access street(s) and walkway(s) drives and other exterior improvements. 

2) Grading/drainage plan and relationship to adjacent home sites with spot 

elevations located in key areas. 

3) Fill plan, if any (indicating run-off and tree preservation method). 

4) Culvert(s), location, size and flow direction. 

5) Foundation plan. 

6) Exterior lighting plan. 

7) Other elements which may be readily visible from the outside. 

8) Service courts. 

9) Service entry to the lot for water, electricity and telephone. 

10) Tree survey showing location and species of trees three (3) inches or larger in 

diameter measured at a point 4’ 6” above ground level. Trees to remain are to be 

marked in such a way that they will be visible to the personnel clearing the lot. 

 
Prior to construction, the site shall be walked with at least two ADB members. Trees that are 

to remain shall be marked prior to this walk. Please schedule the walk with the ADB 

administrator (904) 278 6560. 

 
11) Site plan to scale with a tree survey overlay indicating all structures and other 

improvements to be included in the scheme with an indication of trees to remain and 

trees to be removed (Use same scale as boundary/tree survey). 

12) Location and identification of special features (e.g., drainage ditch, nearby 

lagoon, easements, adjacent structures, tennis courts, etc.). 
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13) Location of contractor’s I.D. sign/inspection box and portable outdoor toilet 

facilities. 

 
c. Architectural Drawings including: 

1) Total enclosed heated/air-conditioned square footage (stated by floor in case of 

multi-floored residences). 

2) Floor plans, including an exact computation of the square footage of each floor. 

3) Elevation drawings of all sides. Indicate existing grade, fill and finished floor 

elevation. (Include treatment of building from grade to floor in elevated buildings.) 

4) Detailed drawing of: 

a) Typical wall section. 

b) Patio wall section if appropriate. 

c) Other features desirable for clarification: exterior walls, screens, pools, 

etc. 

d) Fence locations and type. 

5) Complete identification of colors and materials. If not previously approved, 

samples of exterior materials and colors must be submitted at the time final plans 

for construction are submitted to the ADB. 

6) Completed landscape plans to scale, indicating the landscape contractor and the 

number, size and species of specimens to be installed, as well as the ratio between 

grass lawn area, natural areas and locations of each. 

d. Complete Submission. Any submission that does not include all plans, materials, 

applications, and other items as required by this section, may be rejected by the Administrator 

and may not be placed on the agenda until all requirements have been met. 

e. Rejected Submissions. Rejected submissions should be resubmitted at least two (2) 

working days in advance of the ADB meeting at which they are to be reconsidered. 

 
B. Landscape Plans for Major Modifications. 

1. Preliminary Plans: Submission of preliminary plans is encouraged in order to resolve 

potential problems before going to the time and expense of final plans. Preliminary approval 

does not constitute approval for lot clearance or construction, but for approval or rejection, or 

request for additional information/explanation by the ADB. Preliminary Plans may be 

schematic as to architecture and should include: 

a. A Site Plan to scale, showing boundaries and building restriction lines, proposed or 

existing foundations. 

b. A Tree Survey on a separate transparent sheet, overlaid to scale on Site Plan 

showing all existing trees of 3” diameter (9 ½” circumferences) at the height of 4’ 6” 

above ground level. Any trees that are to remain are to indicated with brightly colored 

plastic tape to make identification easy for those who will clear the remaining trees, 

etc. 

c. Number, size, species, and placement of proposed plants for landscaping. 

Reference must be made to Section IV of the ADB Guidelines for minimum 

requirements. 

d. Any areas within the Parcel and below the Composite Jurisdiction Line. 

2. Submittal of Final Landscape Plans: 
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a. Two complete sets of plans/designs/drawings shall be submitted to the ADB for its 

review. Plans must be delivered to the Pace Island Owners Association Administrator, 

or location designated by the Chairman of the ADB, at least 48 hours 

prior to the scheduled ADB meeting to allow time for thorough review. The final 

landscape plans must meet the following criteria. 

b. The scale of the landscape plans/designs/drawings shall be l/4”=1’ or 1”=10’, using 

a neat, legible block style letter or type-style. Minimum letter size shall be one eighth 

(1/8) inch in height. Lettering shall be increased with “H” or “F” drawing lead or in black 

ink. 

3. Design Requirements: 

a) Fill plan, if any, indicating run-off and tree preservation method. 

b) The landscape plans/designs/drawings shall bear a plant list and key showing the 

abbreviation or number key used in the plan, the botanical name (Genera, species 

and variety, if any), common name, size by height and spread, the    caliper    of trees 

at 4’-5” above the grade line, and a comments column including plant spacing for all 

ground covers. The quantity of each listed shrub, ground cover, and  tree  shall be 

indicated in a column preceding the key:  (Refer to ADB   Guidelines,   Sec.  IV for 

plant minimums.) 

c) Illustrations shall be used to depict any unusual or unique construction details that 

are to be employed and to show relationships between structural elements and plants. 

Details depicting the manner in which structural objects and elements will be 

constructed shall be shown. 

d) Existing trees that are three (3) inches in diameter [nine and one-half inches (9½”) 

circumference] and larger [measured at a point 4’ 6” above ground level] shall be 

shown by separate symbol, according to common name, and size. Canopy size shall 

be shown approximately to scale by freehand outline or template circle. Where a 

cluster of trees exists, an encircling freehand outline of the outer edge of clustered 

canopies shall be used to illustrate the combined canopy area. Existing trees shall be 

shown on the landscape plan on which the building and other hardscape features are 

represented to scale. (Note: The actual trees on the property that are to remain are to 

be identified with brightly colored plastic tape.) An “X” shall be used to mark those 

trees that are in the path of construction and are to be removed. Every reasonable 

effort shall be exercised to preserve the root systems (drip lines) of existing healthy 

live and laurel oak, magnolia, American holly, red maple, sweet gum, black gum 

(tupelo), loblolly bay (Gordonia) palms, pine, red cedar, and cypress trees. 

e). Existing grade lines shall be shown as dashed lines on landscape plan sheets that 

illustrate plan views. New grade lines shall be shown as solid lines. The numerical 

elevation shall be interspersed in parentheses in the dashed existing grade lines and 

as non-parentheses encased numbers interspersed in the solid new grade lines. 

Swales, berms, and other grades shall be shown. 

f). In addition to any written specifications initiated and forwarded by the landscape 

architect, a set of general and/or special instructional and performance notes shall be 

written on the plan sheet. Include the following notes specifically as written: 

1) The site shall be graded to maintain surface drainage and so as not to 

impact adjoining property. 
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2) Planting areas locked-in by hardscape shall be drained with a minimum 

four (4) inch ADS pipe to catch basin, dry well or approved outfall area.There 

will be special care to all existing trees to be retained on the site to avoid 

construction damage/compaction to the root zone. 

g). Irrigation System 

1) Irrigation System shall be fully automatic, providing 100% coverage to all 

planting areas, with all pop-up heads in lawn area. 

2) Irrigation stations shall be set where there will be “no” mixing of shrub and 

lawn areas (or) fixed spray heads with gear driven heads or impacts. 

3) A double-check back-flow prevention valve, equal to a DCA-100, to be 

mounted in a rectangular valve box (12” x 10”) on the service side of the meter 

and immediately adjacent to the water meter. 

h). Explanatory notations shall be used to supplement graphic representations so one 

may clearly interpret what is intended. For example: If edging is required and 

illustrated around a plant bed, a further notation should explain that the edging is 

¼”x5” Ryerson steel or ½” x 6” treated pine with 3” entrenched below grade. 

i) All air conditioning units and pool/outdoor equipment locations shall be shown on 

the landscape plans and appropriate screen planting shall be provided if the 

units/equipment are not screened by brick, stucco, or the like. (Refer to Service 

Courts, Sec IV contained herein.) 

j. Substitutions: Landscaping will be installed in accordance with the plans approved 

by the ADB. Any changes, additions or deletions to the plan must be submitted to and 

approved by the Pace Island ADB. Substitution of plant materials will not be permitted 

unless authorized in writing. If proof is submitted that any plant specified is not 

obtainable, a proposal will be considered for use of the nearest equivalent size or 

variety. 

 
4. Documentation. 

a. Applicants may have returned to them a copy of plans reviewed by the ADB with 

appropriate markings to amplify ADB comments or recommendations. Markings on 

plans so received shall not bind the ADB to any design indicated therein but are offered 

only as advisory comments. 

b. One set of plans received shall be retained by the ADB as part of a permanent 

record, along with color and material samples. 

c. The applicant may reclaim special visual aids such as models and slides, etc. 

 
VII. INSPECTIONS 

 
A. Inspections: The ADB may perform periodic inspections at the 

building/modification/improvement site to ensure that all activity is in accordance with plans approved 

by the ADB. The inspections performed by ADB are for the sole purpose of ensuring compliance 

with an ADB application and will not be construed as inspection for compliance with any other agency 

having jurisdiction at the building site. The ADB Administrator shall make a reasonable attempt to 

notify any occupant on or before the date of such inspection. 
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These inspections may be made by the ADB Administrator, ADB members, Community 

Association Manager hired by the Association, or any agent employed by the ADB to perform 

inspections on their behalf. 

 
B. Notification: The ADB Administrator shall notify the owner or owners agent of any activity that is 

not in complete compliance with the ADB approved plans and specifications. At the sole discretion 

of the ADB, activity may either be stopped at that point until the discrepancy is ceased or corrected; 

or may continue while the situation is being corrected. 

 
VIII. COMPLIANCE with ARTICLE VII of the DECLARATION OF EASEMENTS, COVENANTS, 

CONDITIONS, RESTRICTIONS AND LIMITATION for PACE ISLAND 

 
A. Monitoring: The ADB, through its Administrator and/or authorized agents of the ADB, shall have 

the responsibility of monitoring compliance of all active ADB applications. 

B. Request to Appeal: Any owner may appeal an adverse decision of the ADB to the BoD which 

may reverse or modify the decision of the ADB. 

IX. AMENDMENT 

 

A. Amendments: The ADB may propose amendments to the foregoing 

Policies/Procedures/Guidelines at any time by action of a majority vote of the ADB at a duly 

constituted and scheduled meeting. All changes to the Policies/Procedures/Guidelines of the ADB 

shall be subject to BOD approval. 

B. Notice: Any proposed amendments to the foregoing guidelines shall be announced to the 

membership prior to approval by the BOD. 

C. Plan Receipt: Any preliminary or final plan, marked received, shall be subject to the ADB 

Policy which is in effect at the time. 

 
X. SEVERABILITY 

This document shall not be rendered invalid or unenforceable should any of the provision of 

this document or the application or effect thereof be invalid or unenforceable for any reason and to 

any extent Those provisions, not invalid or unenforceable, shall be enforced to the greatest extent 

permitted by law. 
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REFERENCES 

PACE ISLAND ARCHITECTURAL DESIGN BOARD 
 

A. CHECKLIST FOR SUBMISSION OF PLANS 

 
FINAL APPROVAL OF CONSTRUCTION/MAJOR MODIFICATION 

1. Requirements: Two sets of plans with completed application form. For new construction or major 
modification/remodeling, a professional architectural/engineering review may apply at the prevailing 
hourly rate. 

▪ a tree survey overlaid on a site plan to the same scale and indicating all structures and 
other improvements to be included in the scheme with an indication of trees to remain 
and trees to be removed 

▪ key elevation drawing, indication of colors and materials with samples. 
2. Plans must be submitted to the ADB by close of business two days prior to the scheduled ADB 

meeting. 

3. Submit plans to the Pace Island Owners Association Office at 1545 Royal Fern Lane, Fleming 
Island, FL 32003. Phone (904) 278-6560. Fax 278-6565. 

4. Site plans: All plans should be submitted in consistent scale. Unless otherwise impractical, scale 
should be 1/4" = 4ft. 0 in. or 1" = 10 ft. 0 in. for all submissions. 

Site plans must depict: 

A. Access street(s) and walkway(s) drives and other exterior improvements. Grading 
drainage plan. 

B. Fill plan, if any (indicating run-off and tree preservation method). 
C. Culvert(s), location, size and flow direction. 
D. Foundation plan. 
E. Exterior lighting plan. 
F. Interior lighting and elements that may be readily visible from the outside. 
G. Service courts. 
H. Service entry to lot, of water, electricity and telephone. 

I. All structures and other improvements to be included in the scheme with an indication of 
trees to remain and trees to be removed at the same scale as boundary/tree survey. 

J. Location and identification of special features (e.g., drainage ditch, nearby lagoon, 
easements, adjacent structures, tennis courts, berm/swale/jurisdictional line if applicable, 
etc.) 

K. Location of contractor's I.D. sign and portable outdoor toilet facilities. 
 

Architectural drawings must depict: 

A. Total enclosed heated/air-conditioned square footage (stated by floor in case of 
multi- floored residences). 

B. Floor plans – including square footage of each floor. 
C. Elevation drawings - all sides. Indicate existing grade, fill and finished floor elevation. 

(Include treatment of building from grade to floor in elevated buildings.) 
D. Detailed drawings of: 

1. Typical wall section. 
2. Patio wall section if appropriate 
3. Other features desirable for clarification; exterior walls, screens, pools, fences if 
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desired, etc. 
E. Complete identification of all colors and materials. If not previously approved, samples of 

exterior materials and colors must be resubmitted at the time final plans for construction 
are submitted to the ADB. 

F. Complete set of required landscape plans to scale indicating number, size and species 
of specimens to be planted, as well as the ratio between grass lawn areas, natural areas 
and locations of each. 
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PACE ISLAND ARCHITECTURAL DESIGN BOARD 

 

B. APPLICATION FOR FINAL APPROVAL OF CONSTRUCTION AND 
IMPROVEMENTS 

 

 

 
 

UNIT  , LOT  , DATE   
 

 

Name and Address of Property Owner: Name and Address of Builder: 
 

 
 

 

Phone No.   Phone No.   
 

Name and Address of Architect or Source Name and address of contact 

of drawings person for ADB administrator: 
 
 

 
 

 

Phone No.   Phone No.   
 

 

1. EXTERIOR MATERIALS: Indicate below all applicable materials and colors and submit sample 

Be as specific as possible. 

SIDING      

Material Color 

 

STUCCO                 ____ 

Composition & Texture Color 

 

BRICK      

Manufacturer Color 

 
ROOFING                                                                          

Material & Manufacturer Color 

 

No construction activity, including the clearing of lots, is authorized until the ADB has given 
final approval to all building activities. 
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FASCIA &TRIM      

Material Color 

 
SHUTTERS      

Material Color 

 
EXT DOORS      

Type Color 

 
WINDOWS      

Type Color 

 
OTHER   

 
 
 

Material Color 

 

 
ADDITIONAL INFORMATION: 

 

 
A. Enclosed dwelling area of proposed structure: 

  sq. ft. 
 

B. Elevation of finished floor: 

  Ft. above M.S.L  Ft. above crown of road in front of property 

 
 

C. Is the improvement of this property for speculative purposes: 

Yes No 

 
D. Expected date of initiation of construction:   
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PACE ISLAND ARCHITECTURAL DESIGN BOARD 

 

C. DRAINAGE CERTIFICATE 

With the submission of the Building and Site plans for the residence to be constructed on Unit  , 
Lot  at Pace Island, the undersigned owner and contractor hereby agree with and certify to the 
Pace Island Owners Association, Inc., and its Architectural Design Board the following: 

Drainage for the subject lot will be designed in accordance with sound engineering 
practices. No fill will be placed and no ditches, contours, berms, or swales will be 
created that will interfere with the properly designed drainage of the lot. All runoff will be 
directed to roadway drainage, retention ponds/lakes, or other drainage facilities 
approved by the Architectural Design Board and not onto any other residential lots. 

 
All necessary steps will be taken by the owner and contractor to ensure that storm water runoff 
from adjacent properties, including right-of-way and common areas, is taken into consideration 
and is no way impeded, or allowed to accumulate or backup upon other property. The 
undersigned owner and contractor will take such action as shall be necessary to remedy any 
condition that results from a failure of either owner or contractor to carry out the provisions of 
this document. 

The agreements, responsibilities, and certifications contained herein shall apply 
whether or not the Architectural Design Board approves the proposed Building and site 
plans. 

 

"OWNER"(s) "CONTRACTOR" 
 
 
 

Print or Type Print or Type 
 
 

  

 

Signature Signature 
 

 

Date:   Date:   
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D. FENCE TYPES 
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Board- on - Board Fence Type C 
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4 in  
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Pickett Fence Type D 
 
 

 
 
 

 



37 
 

Specifications 

• Color: Black or Bron ze 
• Pickets: 5/8 in. x  5/8 in. 
• Stringers: 1 in. x 1 in. 
• Posts: 2 in. x 2 in. 

• Picket Spacing: 3 ¾ in. to 3 7/8 in. 

 
 

Fence Type E - Metal 
 
 
 
 

 

Specifications 

• Color: Black or Bronze 

• Pickets: 5/8” x 5/8” 

• Stringers: 1” x 1” 

• Posts: 2” x 2” 

• Picket Spacing: 3 ¾” to 3 7/8” 
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E. Lot Locations For Fences 
 

House 

House 
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Type D, or E (4ft)  
 
 
 
 
 

  House  
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F. Satellite Dish Location 
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G. Mailbox Options 
Attachment: A 
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Attachment: B 
 
 

 
 

 
 

Paint Scheme  
Post and Base: Brown  
Top Notch: Red  
Hibiscus: Red with yellow pistil and light tan background  
Cutouts in Base Edges: Red  
Numbers: Numbers should be in blue with light tan background   
Mailbox: Must be white 
 
Official PIOA paint colors kits are available to be checked out at the front gate house 
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Attachment: C (Examples Only) Must be approved by ADB 
 
 
 
 

 
 


